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	Requester Information:

	Programme Name:


	
Campus /Centre: _____________________________

Other (please specify): __________________________

Email: ____________________________________


Contact No/s:  _____________________________

Requested by:

Name: _______________________________________
                                             (Block)

Level of Programme for which request is made:

Certificate              Diploma            Bachelors         

Masters                  PhD                    General                     
	
  Agriculture and Science
  Digital Media Studies
  Education
  Engineering
  Environmental Science and Management
  Fashion and Design
  ICT (Information & Communication Technology)
  Health Administration
  Industrial  Innovation, Entrepreneurship &   
      Management
  Maritime 
  NETD (National Engineering Technician Diploma)  
  Performing Arts
  Sports
  Security and Public Safety
  Other       
(please specify)  

For Librarians Only

  General Collection Development
  Library and Information Science Materials
 

	Course Information:  

	
Course Name : _____________________________                 No. of Instructors: _________________________

Course Code:  ______________________________                No. of students:  FT_________  PT ____________

 Couse Resources Required *



	Requested by:
	Status:


	

Signature:  ________________________________

Date:  ____________________________________ 


	
Instructor                               
Research Assistant             
Librarian            
Other Academic Staff            ___________________   
                               (please specify)  





[image: F:\UTT emblems\UTT Logo.jpg] LIBRARY REQUISITION FORM FOR ESSENTIAL/RECOMMENDED 				COURSE RESOURCES 

*Please provide details of materials required on the “List of Materials Requested” sheet attached 
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List of Materials Requested
For textbooks, please use one form per course
*Request for textbooks/teaching materials must be countersigned by Programme Professor
	No
	TITLE




	AUTHOR
(Surname, First)
	· Category 
	ISBN / ISSN          for latest edition
Model No. for Technology – software /hardware
	No.  of copies to be acquired  (by policy)
	
No.  of copies of this edition in
	
No.  of copies to be purchased
	

Vendor

	
	
	
	· 
	
	
	Campus Library
	Other UTT      Libraries
	
	

	1
	

	

	
	
	
	

	

	
	

	2
	

	

	
	     CAMPUS LIBRARY USE ONLY 

	
	
	
	TSD USE ONLY

	

	3
	

	

	
	
	
	
	
	
	

	4
	

	

	
	
	
	
	
	
	



· E – Essential Material         HR – Highly Recommended Material          R – Recommended Material          ER– Electronic Resource (eBook, e-journal, database, Technology)                            MM – Multimedia              PER – Periodical (Print)     
· 
*Programme Leader: __________________________       Signature: ________________________  		Date: ____________       
	                 NAME (Block)

   Librarian:                    __________________________            Signature: ________________________  	 	Date: ____________
                                                           NAME (Block)

   Head, Technical Services:______________________            Signature: ________________________    				         Date: ____________
                                                     NAME (Block)

	Technical Services  Department

	Feedback 
	Order Information

	ITEM     
	               Ordered by TSD
	Emailed to Campus Librarian

	1
	Yes  	No 
	Date:
	Name:

	2
	Yes  	 No   	No	No	No	No
	Date:
	Signature:

	3
	Yes            No    		
	Date:
	Date:

	4
	Yes            No    		
	Date:
	

	Comments:
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