

UTT LIBRARIES
DOCUMENT SCANNING DIGITIZED SERVICE

As part of our COVID-19 response and in support of your informational needs, a temporary Document Scanning digitized service for print books and journals, has been introduced.

Guidelines for using this service:
· You must be a registered member of staff or student of the University;

· You may request entire journal articles or up to 1 chapter or 10% per book or document (whichever is greater), in adherence with our copyright terms;

· You must complete and submit the DOCUMENT SCANNING REQUEST FORM

· [bookmark: _GoBack]Once your request is submitted, library staff will contact you concerning the availability and total cost of the scanned items;

· The cost per page is $1.00.
You may make a payment via UTT’s Online Payment Credit Card facility. 
Go to UTT Online Payment User Guide for details. 

· Item/s requested will not be delivered until a valid UTT Receipt as proof of payment is received via email.



